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To Whom It May Concern:

I am writing to you on behalf of a number of local churches in the outer eastern region to let you know about a combined youth event called Urban Summer.
Urban Summer is a youth initiative of local churches in the outer eastern region of Melbourne combined with Baptist churches all over Melbourne.  It is about young people serving the community in various ways as an expression of their desire to show the love of Jesus to the world.  We found that it was one thing to teach about loving and serving others but another to empower them to know the satisfaction that comes through serving and giving generously to others.  So Urban Summer was created to do just that.

Urban Summer runs between the 18 to 22 of January.  During this week hundreds of young people come together for training and encouragement and are then sent out in teams to offer free services to many different groups in the community. 

Now, I realise this may sound absurd but it is entirely true.  Hundreds of young people giving their time and energy freely; with no desire for reward or payment; to simply reflect all that they have learnt from their faith in God.
So my letter to you is to offer our services to you.  Can you use a team of workers for a day, a few days, or a week?  They can garden, wash windows, encourage your members, run a program for you, etc etc.  The list can be endless.  Attached to this letter is a request form which we ask you to fill out and send to the address below.  
We hope you are able to utilise some passionate and energetic young people and we trust they will be a blessing to you and your organisation.

For more information or clarification please don’t hesitate to contact myself on [YOUR NUMBER] or [YOUR EMAIL] 

Kindest Regards
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[YOUR TITLE & CHURCH]
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Key Contact Person:

Contact Number: 

Site Numbers

Phone:

Mobile:

Email:

Venue Address (include MAP reference if you can)

Mail Address (if different to above)

Service Project Logistics

Brief Description of the type of service project

Venue (if multiple venues please fill out separate Event Info Sheet)

Resources

What resources will this project need?

Does this project require a budget?  (how much will it cost us?)

URBAN SUMMER – C/- [CHURCH ADDRESS]

p [CONTACT NUMBER]

